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Amortizing a High 
Balance 

A customized payoff (amortization) plan for a credit card with a large 
balance is created with the amortization feature in You Need A Cash Plan. 
The payoff plan can be based on your choice of: 

●​ a monthly payment amount, or 
●​ how many payments you want to make. 

There are two restrictions on this feature.  

●​ A credit card that is being amortized cannot be used. 
●​ A credit card that is being used to pay at least one bill cannot be 

amortized. 
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Create your plan 
An amortization plan is created in the Amortization Credit Card window 
which is displayed on the Cash Plan page by: 

●​ If needed, right-clicking on Credit card payments to expand the group, 
●​ Right-clicking on the credit card being amortized to open the pop-up 

menu, and 
●​ Clicking on Pay off large balance. 

 

In the Amortize Credit Card window: 

●​ If the Scheduled payments amount is more than zero, click on the 
Delete all scheduled payments icon. The amount of scheduled 
payments is moved from Scheduled payments to Uncovered. 
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●​ Enter the highest interest rate from the last statement. If there is a 
cash advance on the statement, that probably has the highest interest 
rate. 

Try a payment amount 
To see how long it will take to pay off the credit card balance with a specified 
payment amount: 

1.​ Click on the radio button in the Pick a payment amount box. 
2.​ Enter a payment amount. 
3.​ As soon as a usable payment amount is entered, the resulting number 

of payments is displayed. 
4.​ Also displayed is any balance that would remain after the last 

payment. 
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Try a number of payments 
To see the monthly payment needed to pay off the balance in a specified 
number of payments: 

1.​ Click on the radio button in the Choose the number of monthly 
payments box. 

2.​ Enter a number of payments. 
3.​ As soon as a usable number of payments is entered, the resulting 

monthly payment is displayed. 

 

You can bounce back and forth between the payment amount and number of 
payments options as needed to create an amortization plan that works for 
you. 
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Build your plan 
Select the payment amount or number of monthly payments option that you 
want to use for your amortization schedule. 

●​ Select the Start date for your amortization schedule. 
●​ Click on the Apply button. 
●​ The Amortize message box is displayed showing the selected plan to 

ensure the correct option is being used. 
●​ Click on the OK button. 

You Need A Cash Plan integrates the amortization schedule into your cash 
plan. 

 

Track your plan 
The payments on a credit card amortization schedule are an approximation 
of the amount needed to completely pay off the credit card balance. Check 
the minimum payment amount on each monthly credit card statement to 
ensure that the next scheduled amortization payment is the same or more 
than the statement minimum payment. 

It is also a good idea to occasionally recreate your plan to ensure that your 
credit card amortization plan stays on track. 

Reconcile monthly statements 
It is important to continue reconciling statements every month for a credit 
card that is being amortized. In addition to maintaining your record of 
statements and monthly balances in You Need A Cash Plan, reconciling a 
statement that has a zero new balance is how an amortization schedule is 
completed. 

When a statement is reconciled that has a zero new balance, the credit card 
amortization plan is automatically stopped. Any remaining amortization 
payments are deleted and the credit card is again ready for use. 
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How to stop your plan early 
To remove a credit card amortization schedule early, open the Amortize 
Credit Card window. The below message box is displayed first. 

 

When OK is clicked in the message box, the Amortize Credit Card window is 
shown. Immediately close the Amortize Credit Card window to remove 
the amortization plan from your cash plan. 
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